
Requested By: 

 Suite: 

Email: 

Date: 

Tenant: 

 Building: 

Phone: 

Select Conference Room:

MARQUIS TENANTS: PLEASE SIGN AND EMAIL DEANNA.LANKFORD@TRANSWESTERN.COM 
TOWER 235, TOWER 233: PLEASE SIGN AND EMAIL JERRYN.MILLER@TRANSWESTERN.COM
TOWER 225, TOWER 229: PLEASE SIGN AND EMAIL HANNAH.MARIE@TRANSWESTERN.COM

Tenant Authorization for Conference Room 

FOR ACCOUNTING USE ONLY 
Work Complete: 
Invoice Subtotal: 
15% Fee: 
Invoice Total: 

Marquis II - Patio Room 
Marquis II - Marquis Room 
Marquis II - Portman Room 

Select Date & Time:

* Price List Attached

Confirm, initial and date.

Any additional notes / requests:

The undersigned Tenant does hereby request and authorize the Landlord to have certain special 
services performed for the above suite as set out in the description above. The Tenant understands 
that these services are at the expense of the Tenant as estimated above. The Tenant understands 
and agrees to the Conference Room Rules. The undersigned is authorized by the Tenant to 
contract for these special services. 

The requested services shall commence after the execution of this form by the Tenant and 
acceptance by the Landlord. Upon completion of the requested service and receipt of an invoice 
from Landlord, the Tenant agrees to pay the below amount and a 15% administration fee.

Signature: _______________________________

Harris - Conference Room 201
South - Confrence Room 575



225 Peachtree Street NE, Suite 200, ▪ Atlanta, GA 30303 ▪ 404-524-3787 

The Conference Room Rules



225 Peachtree Street NE, Suite 200, ▪ Atlanta, GA 30303 ▪ 404-524-3787 



225 Peachtree Street NE, Suite 200, ▪ Atlanta, GA 30303 ▪ 404-524-3787 



Conference Room Informa�on 

MQII - PATIO ROOM 

• Lobby level
• Comfortably seats 13-15 people
• Microwave in adjacent room
• WIFI

MQII - PORTMAN ROOM 

• Lower Lobby level
• Can seat up to 56 people
• 2 Flat screen T.V.s
• WIFI
• Break-out area with serving area and 

sink available for rent

 MQII - MARQUIS ROOM

• Can seat up to 24 people with u-shaped layout
• Addi�onal chairs can allow for more guests around 

perimeter
• U-shaped configura�on is default room layout
• 1 Flat screen T.V.
• WIFI

Note: The Marquis Conference Rooms (Marquis and Portman) have a shared total of two 
collapsible tables, three podiums, twelve tables with electrical outlets, and 140 chairs. 

•   Sink
•   Serving area
•   Restrooms
•   Drinking Fountain
•   Booth seating
•   Available for $50 with your reservation

 MQII - SERVING AREA



SOUTH TOWER – SUITE 575 

• Can seat up to 22 people with circle layout
• Screen and projector located in room
• Breakout room
• WIFI

HARRIS TOWER – SUITE 201

• Can seat up to 28 people with circle layout or 60 with classroom style.
• Pull-down screen in room
• Projector available on loan from management office
• Kitchen area (sink and counter only)
• WIFI

Rates:
All conference rooms are $350 for a full day and $200 for a half day.

$50 Rental fee for serving area in Marquis Two.
Marquis Room and Portman may be rented together for $500.



Conference Room LocaƟons – Peachtree Center 
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	Confrence Room Locations
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